Ascend New Buying Platform
GEP SMART ™

Supplier Training
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Training instructions

1 Please ensure your microphone is
muted

Do not share confidential company
information on this call

Use the chat box for your questions



Background

Implementing a new e-procurement tool called GEP. As part of this implementation, we will redesign our procurement
processes and implement the new tool to improve our sourcing, contracting and buying capabilities.

Source to Pay (S2P)

Source to Contract (S2C)

Requisition to Pay (R2P)

Sourcing Contract
: Management Management :

Go-Live March 28, 2022
Globally

O9GEPISMART

‘s : Services /
: Requisition PO Creation /

Invoice
Processing /
Payment

Headquarter (Houston) Go-Live (Pilot) on Dec 6, 2022 .~
DEC, PNS, FOL, GWD - Jan 25, 2023
CHB - Feb 23, 2023

Asia - April 2023; Europe - May 2023




Benefits of using GEP Smart

» Real-time supplier information management
* View / acknowledge purchase orders
: ' * Initiate a change order for POs
Easier to do business . : : .
ith A d (Portal » Create and submit service confirmation
wi scend (Portal) » Create and submit invoices & credit memos
* Visibility of invoice approval and payment status

» Shortened invoice approval cycle times
Efficiency &  Improved accuracy of orders
effectiveness * Invoice status monitoring
« Historical view of transactions with Ascend

No additional fees » No transactional / setup / license fees
» Only need a web browser and internet connect to

9GEP - transact



What we’ll cover today

Get Set Up
« Register on GEP SMART
« Edit Supplier Profile

Complete Transactions - .ﬂ- ....

« Acknowledge orders via email & portal
« Change request
« Service confirmation in Portal with ERS

« Invoice from Approved Service Confirmation
« Material invoice

« Credit invoice

« Subsequent Debit Note

Questions & Answers

9GEP




Customer support

GEP Customer Support is available 24x5
support@gep.com

» Europe: +42 022 598 6501

« Switzerland: +41-445859014
« UK: +44-20-3478-6123
 USA: +1-732-428-1578

» Australia: +61-2-8518-1914
» Asia: +91-22-6137-2148

GEP SMART URL: smart.gep.com

9GEPSMART



Register on GEP SMART

O9GEPISMART



Registration Request from Ascend

Supplier will confirm the point of contact

(POC) details for GEP SMART Portal
registration

Supplier will receive an email from
support@gep.com

Supplier will need to click on the link
provided in the email to complete and
submit the registration form

9GEP'SMART

GEP SMART: Primary Registration Request from Ascend

smartuat@gep.com
To @ Kunal Kadam
@ If there are problems with how this message is displayed, click here to view it in a web browser.

Dear Kunal Kadam,

Ascend has sent you the primary registration form. Request you to enter the responses and submit the form.

You can use the following link to access the form and take the required action: https:/smartuat.gep.com/Nexus/Registration/NewAccount?

dd=YnBiPTcwMDIyMDQ3JmZ)PTEmc3BjPTUzODkOMiZ0e] IFYXNOZXJuIFNOYWSkYXIKIFRpbWU1 &cl=en-
USé&cc=RIZEJADx|PvFme/I04P6+w==&oloc=102&b=0&c=NzAwM;jIwNDc]

Thank you,
Supplier Management Team

Our GEP Customer Support Team is happy to help. Reach out to us at https://success.gep.com/.




Start registration on the GEP Smart Portal

,A\'ASCEND.

.................... UAT

Once you click REGISTER NOW, you
will be directed to the primary
registration form

Hi Kunal Kadam ,

You have been invited by Ascend to be a supplier and represent Supplier Test profile

I have a SMART by GEP account

Thanks,
SMART by GEP Team

If you have registered for the GEP
SMART Portal in the past, select

I HAVE A SMART BY GEP
ACCOUNT

Supporting you from United States, Asia and Europe

Phone:

USA:+1 732 428 1578
Europe:+42 022 59 86 501
Asia:+91 22 61 372 148
Australia:+61 285 181 914
UK:+44 203 478 6123
Brazil:+55 113 181 5451

Email: Support@gep.com

Powered By GEP | ® All Rights Reserved | Privacy Statement

O9GEPISMART



Create user account credentials

Field marked with a red asterisk are mandatory to
submit the Primary Registration Form.

1. Create a USERNAME that meets formatting
requirements

2. Create a PASSWORD with a minimum of 10
characters (a combination of Upper&Lower case
letters, numbers and special characters). Enter
the password again to confirm it

3. Remaining fields are auto-populated on the form.
Only primary contact information section needs
to be edited for any corrections.

4. Remember to CHECK ‘I have read and agree to
GEP Terms & Conditions & Privacy Policy”

5. Once you have completed all required fields like
Accounting Credentials, Company Information &
Primary Contact Information section then click
SUBMIT

9GEP

Primary Registra

tion For
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Activate your account

GEP SMART: Activate Your Account

smartuat@gep.com
To © Kunal Kadam

@ If there are problems with how this message is displayed, click here to view it in 3 web browser.

1. Once you click on SUBMIT ot ital Kalin

button.

2. Y il . tivati Thank you for filling the Registration Form. Before we can activate your account visit the following link: https://smartuat.gep.com/Nexus/Registration/EmailVerification?
- Youwill receive an activation 2 W09S3VuY WafS2FKYWmdWIkPTIOMTI4ODY meGNPTUZODKOMIAOMDAWMDAy mVAY T0wJimwY z03MDAyMiAONwdoloc=102&b=0fkc-NzAwMilwNDel dcl=en-US
email at your registered email

address from
support@gep.com Note: You must complete above step, in order to use the GEP SMART.

3. Open the email and click on
the link provided in the email to Thank you,
activate your GEP Smart Supplier Management Team

Portal account.
GEP SMART s a unified procurement software platform built for procurement professionals by procurement experts. Drive greater efficiency and performance with a comprehensive solutic

for direct and indirect procurement designed to streamline and automate all your source-to-pay processes.

Our GEP Customer Support Team is happy to help. Reach out to us at https://success.gep.con.

9GEPSMART



Login

Once the account is activated, you

will be redirected to the GEP Smart @ G EP

login screen:

A: Enter your USERNAME created A I L I
at registration

Forgot Username?

B: Enter your PASSWORD created B I e I
at registration

Forgot Password?

C: Click on LOGIN button, to login to

GEP SMART
c

To access GEP SMART in the
future: https://smart.qgep.com

SGEPINEXXE = @GEP|</1AR1T « @GEP|CLICK

9GEPSMART



Retrieve username and password

In case you don’t have your
username or password:

1. Select either the FORGOT
PASSWORD or FORGOT
USERNAME option

2. Enter username or email in the
appropriate field and click
SUBMIT

3. You will receive a pop-up
message indicating the next steps

4. The username details or link to
reset password will be emailed to
the email address on record for
your account

9GEP =

S GEP

I Forgot Passwvword I I Forgot Username I

(=]

—

CAMCEL

SGEP I NEXIE - 9@GEPIS - SHEEP | CLICK

S GEP

Forgotr Username? I

=

(]
2]
o

Forgots Password? I

LOGIMN

SGEP INEXE = @GEP | =) - SMEEP | CLICHK




Edit Supplier Profile

O9GEPISMART



Update Contact Information on Supplier Profile

A
A. Click on the
SUPPLIER PROFILE
Icon on the left side of
screen.

B. Select CONTACT
INFORMATION from the
options on the left or
scroll down to the
CONTACT Create
INFORMATION tab.

=

Supplier
Profile

9GEPSMART

AASCEND G

Catalog  Sourcing

Contract

& & SUPPLIERKK (PC-2022.000174)

INACTIVE

’ w BASIC DETAILS

w [DENTIFICATION
INFORMATION

w CERTIFICATES

w DIVERSITY STATUS

w LOCATION INFORMATION
CONTACT INFORMATION B

w BUSINESS INFORMATION

w TRANSACTION TYPE

v/ BASIC DETAILS

*indicates required fields

YOUR COMPANY
LOGO HERE
Supported file formats:
png, jpegjpg
Max file size : 5SMB

Resolution : 200 X 200
pixel

@]

Purchasing

Invoice  More v

Supplier's Legal Name*

SupplierKK

Doing Business As

Region*
Asia

Search n

Parent Company's [denti..
Parent Company Name

Formerly Known As
Formerly Known As

Supplier Managers*
Lokendra Singh

15

Parent Company Name

Category*
Consultants +10 More

Status @
Inactive



Update Contact Information on Supplier Profile

~» CONTACT INFORMATION (2) (1 Registered , 1 Non Registered ) @ Add New Contact

“indicates required fields

1 o] 1 o
A. In the CONTACT

INFORMATION tab, click on %
ADD NEW CO NTACT Icon to l Full Name Status Email ID Language Primary Phone No.
add new ContaCt [ Kunal Kadam 2, Registered kunal kadamxyz@gep.com English | American 2345678

o Dilip V £, Invited dilip vishwambharanxyz@gep. com English | American 12234
B. In the Add New Contact | X
Form, add FIRST NAME, N S

LAST NAME, EMAIL EZ Add New Contact
ADDRESS, AND PHONE
NUMBER. e | | [ |
C. Once all the mandatory .
details are entered, click on i PSS ot
SAVE from the bottom. |
e -~ Mobile Number (optionat) c
Send Invitation CANCEL

9GEP'



Update Contact Information on Supplier Profile

A. The added contact will be
shown under the CONTACT
INFORMATION tab.

B. The current Primary
Contact will be highlighted in
blue.

C. To change the primary
contact, click on the
SUPPLIER ICON against the
contact which needs to be
marked as the new Primary
Contact.

Note: Once you change the
Primary Contact, the supplier
icon for the new contact will
be highlighted in blue.

9GEPISI

+ CONTACT INFORMATION (3) ( 1 Registered , 2 Non Registered )

*indicates required fields

Registered Pending Activation Invited Non-Invited
1 0 1 1

Full Name Status Email ID
| Kunal Kadam B Registered kunal kadamxyz@gep.com
O Dilip V c Invited dilip.vishwambharanxyz@gep.com
A Dummy Contact LOI,;J Non - Invited Xyz@xyz.com

Note: The order will go to primary contacts on the supplier profile

Language

English | American

English | American

English | American

1to3of3

(P Add New Contact

Primary Phone No.

2345678

12234

12345

< < Paget1of1 > »



Update Contact Information on Supplier Profile

A. To delete an existing
contact, click on the
CHECKBOX against the
contact you wish to delete.

B. Click on the TRASH CAN
icon to delete the contact

C. You will get a prompt. Click
YES to proceed.

9GEPISMi

~» CONTACT INFORMATION (3) (1 Registered, 2 Non Registered )

*indicates required fields

Full Name

[} Kunal Kadam

A Dilip V
Dummy Contact
4

Registered

1
9%
Ls
Le

Pending Activation

0

Status

Registered

Invited

Non - Invited

Invited Non-invited

1 1

Email ID Language
kunal. kadamxyz@gep.com English | American
dilip.vishwambharanxyz@gep.com English | American
xyz@xyz.com English | American

1¢n 2 nf2

(P Add New Contact

Primary Phone No.

2345678

12234

12345

¢ Pama 4

~nf4 st

(?) CONFIRMATION

Do you want to Delete selected Contacts ?

NO

YES

18



Update Contact Information on Supplier Profile

& & SUPPLIERKK (PC-2022.000174)

D. Once the contacts
are
added/deleted/updated Home
OR other required D
changes are made on o
the supplier profile,

click on SAVE on the +

bottom of the screen.
b

Supplier
Profile

INACTIVE

BASIC DETAILS

IDENTIFICATION
INFORMATION

CERTIFICATES

DIVERSITY STATUS

LOCATION
INFORMATION

CONTACT INFORMATION

BUSINESS INFORMATION

TRANSACTION TYPE

MARKETING
INFORMATION

PAYMENT TERMS

DOCUMENTS

~ CONTACT INFORMATION (3) (1 Registered 2 Non Registered )

*indicates required fields

All

Full Name

(] Kunal Kadam

O  DiipV

a Dummy supplier

4

Registered

1
L
5
5

Pending Activation

0

Status

Registered

Invited

Non - Invited

@vu

(H) AOa New Location

(P Add New Contact

Invited Non-Invited
1 1
Email ID Language

kunal.kadamxyz@gep.com English | American

dilip.vishwambharanxyz@gep.com

English | American

Xyx@xyz.com English | American

Pi

234

122

123

»

1to30f3 1< <« Pagelof1 D'

CLOSE | SAVE ‘

19



Send Registration/Invitation Email

~» CONTACT INFORMATION (3) (1 Registered , 2 Non Registered )

A. To send the
Registration/Invitation email,
click on the CHECKBOX
against the contact whom you
want to invite on GEP Smart.

*indicates required fields

Registered Pending Activation
1 0

Full Name Status
B. CliCk on the INVITE icon a Kunal Kadam Qp Registered
from the right-hand corner. A o Lp e
Dummy supplier Lq,p Non - Invited

C. Once you click on Invite

Invited Non-Invited
1 1
Email ID

kunal kadamxyz@gep.com

dilip vishwambharanxyz@gep.com

Xyx@xyz.com

20

(& Add New Contact

B

Language Primary Phone No.
English | American 2345678
English | American 12234
English | American 12345

icon, a Primary Registration
Form will open. Click SEND to
proceed.

= INVITE SUPPLIER

XYy X(@XYZ.CoOm

Subject

Note: You can also select a
different language while
sending the
Registration/Invitation email.

Add attachment(s)

Dear [Contact Name].

B i u A =- 5 =

GEP SMART: Supplier Contact Request from [Client Name]

I

Language =
English | American

CANCEL

O9GEPSMART
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Order Acknowledgement

(Via Email and GEP SMART Portal)

21



Acknowledge an order via Email

You will receive an email from
support@agep.com and order details will be
attached as a PDF file

The supplier can acknowledge an Order in
two ways:

A: To review the order further before

acknowledging it, click on the provided link to

log in to GEP SMART using your credential.
OR

You can view the order by clicking on the PDF

file attached with the mail.

B. To acknowledge the order, click
ACKNOWLEDGE button.

C. You will get the acknowledgement
message which will say Order
Acknowledged Successfully

9GEP! IRT

smartuat@gep.com
To Kunal Kadam

@ Follow up. Start by Wednesday, March 30, 2022. Due by Wednesday, March 30, 2022,

If there are problems with how this message is displayed, click here to view it in a web browser.

5 PO-0322-000694.pdf A
235 KB e

Dear Kunal Kadam,

This is a reminder that an order received is pending acknowledgement.
Here are the details:

Order Name: Orderl for Test PO 1 - Supplier KK
Order Number: PO-03:22-000694

Buyer Company Name: Ascend

Currency: $

Order Amount: 100.00

22

A

You can use the following link to access the application. review the order and acknowledge the order:
dd=YnBjPTcwMDIyMDQ3ImR jPTU I MTgmc3BjPTUzOTAXNg2&oloc=107&cc=GvUgow/QEIHT2SL K86 ILUQ=—=&b=0

https://smartuat.gep.com/Order/ManageOrder/create?

Allernats e the button below to acknowledge the order.

]

Thank you,
GEP SMART Team

Our GEP Customer Support Team is happy to help. Reach out to us at https://success.gep.conv.



Acknowledge an order via GEP SMART Portal

To acknowledge an
order, login to GEP
SMART, then:

Click on the

PURCHASING tab on
top

9GEPSMART

A

AASCEND g

Documents

ORDER  RETURNNOTE  SERVICE CONFIRMATION  ASN

My Tasks Sent To Supplier
1

+-

Create

0 Order Name Order Number
)

Supplier
Profile Search Search

Order1 for Test PO 1 - Supplier KK P0-03:22-000694

Supplier

SupplierKK

Catalog Sourcing Comracl Invoice Supplier

Purchase Type Created By

Material

Rows Per Page:

KK Admin

10 ~ 1-10f1

= B "°°0Q

== Manage Attributes Y/ Filters

Created On Order Value Status

03/30/2022 100.00 USD Sent To Supplier

23



Acknowledge an order via GEP SMART Portal

A: Click on the order
to acknowledge

B: Before you can
acknowledge, be sure
the status says SENT
TO SUPPLIER

O9GEPISMART

ORDER  RETURNNOTE  SERVICE CONFIRMATION ~ ASN

Sent To Supplier
1

Order Name t| ' Order Number

Search A Search

Order1 for Test PO 1- Supplier KK P0-03:22-000694

q{

Supplier

SupplierkK

Purchase Type

Material

Created By

KK Admin

24

== Manage Attributes Y/ Filters

Created On 11| Order Value Status

B

Sent To Supplier

03/30/2022 100.00 USD
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Acknowledge an order via GEP SMART Portal

A: The order will open
Wlth SENT TO ,A\ASC_END. __ Catalog  Sourcing  Contract M Invoice  Supplier Q. N 2 @ @
SUPPLIER status @ < ORDER: Order1 For Test PO 1 I A 100.00USD ~ | i More

@r

. ) Home 3= BASIC DETAILS e Manage Optional Fields
ReVI eW the deta I IS Of =g Basic Details * Indicates mandatory fields
the O rde r Wlth I n the i Order Number Order Name Order Contact Order Author

SUpAHSr PR P0-03:22-000694 Order1 for Test PO 1 - Supplier KK KK Admin KK Admin

LINE DETAILS +

Invoicing And Delivery...
Create 9 A Purchase Type Creation Date Original Issue Date Supplier Acknowledged Date

section, which is the oa0r022 carsroez .

Receiving Tolerances ...

last section of the é = pd
order at the bottom.
B: Click ~ SUPPLIER DETAILS Mariags Optional Fields

AC K N OWL E D G E * Indicates mandatory fields
ORDER on the bottom e B

right-hand corner if print Preview
everything looks okay

9GEPISMART



Acknowledge an order via GEP SMART Portal

After you
acknowledge the
order, the status will
display as SUPPLIER
ACKNOWLEDGED

Click in to Comments
& Attachments for
any PO supporting
documentation that
may have been
included.

< ORDER: Order1 For Tes...

Basic Details

Supplier Details

Invoicing And Delivery...
Receiving Tolerances ...
Additional Details

Notes & Attachments

Line Details

Print Preview

v BASIC DETAILS

* Indicates mandatory fields

QOrder Number
P0-03:22-000694

Purchase Type

Material

Currency

usb

v SUPPLIER DETAILS

Order Name

Order1 for Test PO 1 - Supplier ...

Creation Date

03/30/2022

26

100.00 USD vI =] comments and Attachments I | & More

Order Contact
KK Admin

Original Issue Date

03/30/2022

Manage Optional Fields

Order Author
KK Admin

Supplier Acknowledged Date
03/30/2022

Manage Optional Fields

CREATE INVOICE =




Type Of Order

Ascend Team creates 3 types of purchase orders in GEP SMART:
1. Material type PO
2. Service/Blanket type SO

3. Recurring Payment PO

9GEP
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Request Change to an Order

28



Request change to an order

To initiate a change
request, open the
PURCHASE ORDER

A: The order must be in
SENT TO SUPPLIER
status to initiate a change
request.

B: Click on the MORE
ACTIONS in the upper
right-hand corner

If you have already
acknowledged the order,
please reach out to your
Order Contact directly and
they will need to create the
change order on their side

9GEPISMART

,A\ ASCEND.  Catalog

Sourcing

29

Supplier

Contract Invoice

« ¢ ORDER: Order1 For Test PO 6.. A

b=

Tar
Home
i= Basic Details
My Tasks
Supplier Details
Create Inco Terms
a Invoicing And Delivery...
{23
Supplier
Profile Receiving Tolerances ...

Additional Details

Notes & Attachments

Line Details

» BASIC DETAILS

* Indicates mandatory fields

Order Number Order Name

P0-04:22-000812 Order1 for Test PO 6 - Supp..

Original Issue Date Supplier Acknowledged Date

04/21/2022

~ SUPPLIER DETAILS

* Indicates mandatory fields

Supplier Name

P a Supplier Code
SupplierkK PC-2022.000174

~ INCO TERMS

* Indicates mandatery fields

Order Contact
KK Admin

Currency
usD

Ordering Location

LC-2022.000021 Copy of H...

e 0@
EAVSVIR gl (=] Comments and Attachments : More
Manage Optional F:e\Ll;

Order Author Purchase Type Creation Dat

KK Admin Material 04/20/2022

Manage Optional Fields

Supplier Contact Payment Terms Dispatch Mode
Kunal Kadam Payment at sight Portal

Manage Optional Fields




Request change to an order

,A\'ASCEND. Catalog  Sourcing  Contract Invoice  More C 0 e o @
Sinsoumanct warceiats |UAT

Kl < ORDER: Order1 For DO ... LCLTLRG 1 comments ‘
|
1ar

Home

~ 3T Create Credit Invoice
>= ~ BASIC DETAILS
==9 Basic Details * Indicates mandatory fields
My Tasks A
R g Qrder Number QOrder Name Order Contact Order Author
Supphier Datails PO-03:22-000695 Order! for DO NOT USE-Test . KK Admin KK Admin
1
SE
Create Tovdiclg and DE“VEW . Purchase Type Creation Date Original Issue Date Supplier Acknowledged Date
L] Material 03/30/2022 03/30/2022 =
C L] S e I eCt C HAN G E Receiving Tolerances ...
4
Supplier 2 : Currency
Profile Additional Details usD

Notes & Attachments

D: A prompt will appear.
. . ~ SUPPLIER DETAILS Manage Optional Fields
Click OK to continue : —

Print Preview Acknowledge Order

() SUCCESS!

Draft Change Request created.

O9GEPISMART
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Request change to an order

E. The Order WI" Open In JA\ ASCEND. Catalog Sourcing Contract [T EELTY Invoice  Supplier Q H v o @ A
DRAFT status < ORDER: Order1 For DO NOT US E 200200 1S

>= ~ BASIC DETAILS Manage Optional Fields
To make changes, scroll Clcumma ety
down tO the LI N E D ETAI LS Supslisr Getalls PO-03:22-000695 Order1 for DONOT USE-Test PO 2-.. KK Admin KK Admin
H Invaicing And Delivery... S— o e S
SeCtIOI'] Material 03/31/2022 usb
Receiving Tolerances ...
Additional Details H
F. You Can update Notes & Attachments B =
~ SUPPLIER DETAILS Manage Optional Fields

QUANTITY and UNIT price

Line Details * Indicates mandatory fields

ipplier Name =n Supplier Code Ordering Location Supplier Contact

G: If the fulfillment date
needs to be updated,
provide the date in the
PROMISED DATE field Search [[QMansge Columns  SHApplytoAll @ ShowFiers || G B -

Line 1} Line De... 1l Type

~ LINE DETAILS o ) Indicates mandatory fields il

LINES

Quantity ol | Unit Price Tl Promised Date ! Suppl

Note'. YOU Can aISO update 1 Test PO 2 Material ~ 2.00 1 200.00 I t . | ] MM/DDAYYYY
the taxes & freight charges N ) o o = <=4 >
under line level if needed. A 5

1 2
3 4 5 6 Z 8 9

©GEP'SMART
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Request change to an order

H- CIICk On. the COMMENTS Icon ,'\\ASCEND- Catalog  Sourcing  Contract m Invoice  Supplier Q 2 @ @ n
to summarize the changes you

. . . « < ORDER: Order1 For DO NOT US.. [EET8 200.00LSD: ~ | i More
are requesting in order to clarify X
the updates to the approver = BASICDETALS g [R—r—

_9 Basic Details * Indicates mandatory fields

My Tasks

I: Once the changes are made, +

Croats Invoicing And Delivery

click on SEND TO BUYER in the Mol oss172022 wo

Receiving Tolerances

rder Number Order Name

Suppilar Detals PO-03:22-000695 Order1 for DO NOT USE-Test PO 2-... KK Admin KK Admin

bottom right-hand corner o oo
. . Notes & Attachments « SUPPLIER DETAILS trse Manage Optional Fields
J: You will be redirected to the ey DR
ORDER page and the status of ot i el Lo2072.000021 Copy of Hesdauarter | et Kadom
the order will show as :
Within 45 days Due net Portal

SENT TO BUYER ——

= Manage Attributes Y/ Filters

**OnCe the Change requeSt haS been Document Name ] Document... Supplier Purch... Created By Created On 1| Total Va... Status
created, Ascend team need to approve

the change for which you need to
aCknOW/(;nge the Orde};. & the Ol'del’ DO NOT USE - SET TEST P0O-08:21-0004.. SET_Test Standard Ruwaab Thakkar 08/16/2021 310.00 USD J

number WI” be added Wlth _001 at the DO NOT USE - SET TEST P0O-08:21-0004 SET_Test Standard Ruwaab Thakkar 08/16/2021 323.80USD Supplier Acknowledged
end

O9GEPSMART



Order Statuses

« Draft: Change request is created by supplier; however, it is not submitted to
Ascend (work-in-progress)

« Sent to Supplier: Order is sent to supplier and ready for review

« Supplier Acknowledged: Order has been accepted and acknowledged by the
supplier

« Sent to Buyer: A change request has been created by the supplier and is been
sent to Ascend Team for approval

9GEP



Create Service Confirmation with Automatic

Invoice Creation Process
(ERS)

9GEPSMART

34



What is a service confirmation?

A Service Confirmation is a document created by a supplier once services are rendered with
ERS (Evaluated Receipt Settlement) feature available to automat the invoicing process. Once
a service confirmation with ERS flag is approved, invoice will be created automatically in GEP
SMART.

It is relevant only on a Blanket / Service Order and must be done before creating an invoice.

NOTE: Service confirmations can only be created once the order is in Supplier
Acknowledged Status.

If the order is in Sent to Supplier status, you will first need to acknowledge the order before
creating the service confirmation.

9GEP



Create a service confirmation

A: Click on the
Purchasing tab & select
the Order against which
you wish to create the
Service confirmation

G]':

Home

.

My Tasks

Create

Documents

Catalog Sourcing Contract Purchasing Invoice Supplier

ORDER RETURN NOTE SERVICE CONFIRMATION ASN

Applied Filters: Purchase Type (2

All ELLIEELULTELVELE  Sent To Supplier
10 7 3
Order Name Order Number Supplier
Search Search
Batch Order1 for 0058058095-10-13925286 4100002449
Batch Order1 for 0057965916-80-GDLOT A]02386
Batch Order1 for 57965916-GDLOTH7895 4100002361

Purchase Type

Blanket/Service
Blanket/Service

Blanket/Service

Created By

Youssef Badran
Tivi Horvath

Tivi Horvath

Created On

11/01/2022

10/24/2022

10/19/2022

_Searr:h Q

36

o n&@c

* Manage Attributes 7 Filters

Order Value Status

9750.00 USD Supplier Acknowledged

15500.00 USD Supplier Acknowledged

28630.00 USD Supplier Acknowledged



Create a service confirmation

,A\ASCEND. . Catalog  Sourcing  Contract Invoice  Supplier

B: Click on More menu
on top right section of the
screen

C: Click on Create
Service Confirmation

Basic Details

My Tasks

Supplier Details
74
Create Inco Terms

1

& ORDER: Batch Order1 For 005..

v BASIC DETAILS

* Indicates mandatory fields

QOrder Number Order Name Order Contact
4100002386 Batch Order? for 0057965916...  Tivi Horvath
Orininal leesia Nate Qinnlisr Arknwlpdned Nate Puirroney

Search

Dﬂe@@

1SR LSD Y Create Service Confirmation I

Create Credit Invoice

Order Auther

Tivi Horvath

g coQ
EEEMISVRA (7 Comments and Attachments
Manage Optional Fwe\B

Purchase Type Creation Date
Blanket/Service 10/24/2022

i More

37
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Create a service confirmation (Basic Details Section)

A: Fill in the mandatory information
within the BASIC DETAILS section

such as the SERVICE < SC-03:22-00120 X3 A 0.00 USD - | i More
CONFIRMATION NAME and the

v BASIC DETAILS Go To Line Details =
SUPPLIER SERVICE . e—— I | s e orsrtame T
CONFIRMATION NUMBER SC-03:22:00120 ServiceConfirmation1 for Order Test123 Description PO-03:22-000700 Order for Do NOT USE - Test PO..
(Supplier Invoice Number) - —

UsD PC-2022.000174 SupplierkK KK Admin (Kunal.Kadam@gef WarcLocation Kunal Kadam
B: The FIELD SUPERVISOR o ool W B O L —
FIELD is defaulted from the order c 1

Local Reference Number

C: If you need the invoice to be
auto created then check mark the
ERS box.

D: Once the basic details are filled
then click on Next

Settlement is an automated invoice and
payment system. Once an ERS service
confirmation is approved, invoice will
automatically be created in GEP
SMART.

O9GEPSMART
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Create a service confirmation (Notes & Attachment Section)
r p— S G A

Attach supporting e e
documentation to the Service o |k A

Confirmation* o

A: Click on FILE UPLOAD c

B: Once the pop-up box is
displayed, You can either drag
file(s) or click UPLOAD
DOCUMENTS to attach

document(s)

C: Once uploaded, click %) ATTACHMENTS

CLOSE. The uploaded files will B

be d iSpIayed Drag and Drop file here OR UPLOAD DOCUMENTS

Supported file formats:.doc,.docx, jpg,.pdf,. ppt,.pptx,.rtf,xls, xlsx, xIsxd, 7z, bmp,.csv,.epub, gif, html, mht, jpeg,.msqg,...
Limited to file(s) of 20MB each

Maximum 5 files can be uploaded at a time.

D: Once the file has been =
successfully uploaded, click the i
NEXT button at the bottom right
of the screen

9GEPSMART



Create a service confirmation (Line Details Section)

A: Fill in the mandatory B i oo omioes oo
information within the R S

LINE DETAILS section ™ =
such as PRICE & START o
DATE . e —— o -
h A
B: You must also enter = gt SRR ? ﬁ“ =
the COMPLETION [ —— NIRRT —
DATE. L
C: Add Tax Rate or Tax B e i

Amount if applicable

D: Click on ADD
SUBLINE option to fill the
subline category details

9GEP'



Create a service confirmation (Line Details Section- Adding
Sublines: Optional)

A: Add Line-ltem information in
Add Blank Sublines section.

B: Line-items added in Add
Blank Sublines section will
appear in Selected Sublines
section

Select all the mandatory fields
on the subline like
DESCRIPTION, SUBLINE
TYPE, UOM, QUANTITY,
PRICE, DATES & CATEGORY

C: Click Add

9GEPSMART

&  ADD SUBLINES

Selected Subline(s)

Add Blank Subline(s)

@ ADD SUBLINES

A

e

Selected Subline(s)

2

Add Blank Subline(s)

Supplier Personnel Name

Universal 18 x42.7 channel .. -

Material

Universal 18 x42.7 channel .. -

Material

v Perf.unit

+ Perf.unit

)

Add
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Create a service confirmation (Line Details Section)

Line Details EH
1. Universal 18 x 42.7 channel Equipment 0
Once the sublines are added, Cecuve o rice s prce s
. . Amount Based Service PERF. UNIT () 100 50.00 50.00 1
these will be available below - - , B |
the line details section. 50.00 @ o000 500 55.00 -

IS:EqptMtcDemolition:10020 None 0.00 () 50.00

Note: If Sublines are added by - - ‘
the suppliers, header details will . .

no Ionger be editable. M Price Compliant, Catalog Line Il Price Non-Compliant, Catalog Line Bl Flex Price Yes, Catalog Line B Non-Catalog Line
Information will be editing on
subline level

Add Sublines ”T\ EE ["u

L]
11 Test Material « Each 1.00 10.00 10.00
12 Test2 Rate Based Service ~ Each 200 20.0 20.00
4 |2
Rows Per Page : | 12 1 | | 11

Save Back Go to Basic Details Submit

O9GEPISMART



Create a service confirmation (Line Details Section: Partial

Service Confirmation Creation)

If Service Order is created with
multiple line items, suppliers
have the option to delete the
line items they are not billing

Click on Trash Icon to delete
the additional line details

O9GEPSMART

Line Details
Universal 18 x 42.7 channel Equipment
Amount B
WP ool B

Amount Based Service

PERF. UNIT

PERF. UNIT

MM/DD/YYYY

43
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Create a service confirmation (Submitting Service Confirmation)

<~ SC-11:22-00722 m 110.00 USD ' | i More

Line Details £ Go ToBasic Details
.
. . . niversal 18 x 42.7 channel Equipment

Once all the information is - e _A - -

Correctly added, click on Amount Based Service PERF. UNIT ® 100 w000 10000 v

Submit button to proceed o ® 105 1000 1000 e © | jmge: L

'0’;23)‘-20.22.-»‘ . n/‘\ Is‘capl,:Mchnmclnlaon 10020, Ncl:\le. o ODO A e (0] E‘,\Qn ‘ ‘ : (0] = r .
=

O

S>

Add Sublines

Save Back Go to Basic Details Submit

O9GEPISMART



Create a service confirmation

D: Once submitted, you will
see the success message,
click OK () SUCCESS!
You will be directed to the
SERVICE CONFIRMATION
screen, where you will see
the submitted Service
Confirmation in APPROVAL
PENDING status

Service Confirmation Submitted Successfully

O9GEPISMART

0[]
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Create a service confirmation directly through Landing Page

A: Click on the Create
icon on the left-hand
side of your home
screens

B: Click on SERVICE
CONFIRMATION

C: Click USING ORDER

9GEPISI

/A\ AS_CEN. D. Catalog  Sourcing  Contract  Purchasing  Invoice
Credit Memo
Invoice ENDING (2) FOLLOW UP (0)

MyETasks B c

+

Create

E Document Number

& SE - Test PO 2 - Supplier KK PO-03:22-000695
Supplier

Profile Supplier KK P0-03:22-000694

Supplier

Days in Current S... Order Total

200.00

100.00

Rows PerPage: 10 v~ 1-20f2

46

Search



Create a service confirmation

D: Click on USE
ORDER for the service
order for which you
need to create a service
confirmation

Here onwards the
procedure to create the
Service confirmation
remains the same as
showcased in previous
slides.

9GEP'

JA\ ASCEND. Catalog  Sourcing  Contract  Purchasing Invoice  Supplier

& @ MANAGE - ORDER

Order1 for Do NOT USE - Test PO 3 -SupplierKK
SUPPLIER ACKNOWLEDGED

Supplier
Profile

Order Number : PO-03:22-000700 | Order Total : 300.00 USD | Order Contact ; KK Admin | Author : KK Admin | Creation Date : 3/31/2022, 6:16:52 PM

— B

um&@@

D USE ORDER

47
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Create a service confirmation (Basic Details Section)

A: Fill in the mandatory information
within the BASIC DETAILS section

such as the SERVICE < SC-03:22-00120 X3 A 0.00 USD - | i More
CONFIRMATION NAME and the

v BASIC DETAILS Go To Line Details =
SUPPLIER SERVICE N e—— I | s e orsrtame ?
CONFIRMATION NUMBER SC-03:22:00120 ServiceConfirmation1 for Order Test123 Description PO-03:22-000700 Order for Do NOT USE - Test PO..
(Supplier Invoice Number) Currency Supplier Cod Supplier Name Field Supervisor * ‘ Created By

UsD PC-2022.000174 SupplierkK KK Admin (Kunal.Kadam@gef WarcLocation Kunal Kadam
B: The FIELD SUPERVISOR o ool B O L —

FIELD is defaulted from the order c 1
C: If you need the invoice to be

auto created then check mark the

ERS box.

D: Once the basic details are filled
then click on Next

Settlement is an automated invoice and
payment system. Once an ERS service
confirmation is approved, invoice will
automatically be created in GEP SMART.

O9GEPSMART
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Create a service confirmation (Notes & Attachment Section)
r p— S G A

Attach supporting e e
documentation to the Service o |k A

Confirmation* o

A: Click on FILE UPLOAD c

B: Once the pop-up box is
displayed, You can either drag
file(s) or click UPLOAD
DOCUMENTS to attach

document(s)

C: Once uploaded, click %) ATTACHMENTS

CLOSE. The uploaded files will B

be d iSpIayed Drag and Drop file here OR UPLOAD DOCUMENTS

Supported file formats:.doc,.docx, jpg,.pdf,. ppt,.pptx,.rtf,xls, xlsx, xIsxd, 7z, bmp,.csv,.epub, gif, html, mht, jpeg,.msqg,...
Limited to file(s) of 20MB each

Maximum 5 files can be uploaded at a time.

D: Once the file has been =
successfully uploaded, click the i
NEXT button at the bottom right
of the screen

9GEPSMART



Create a service confirmation (Line Details Section)

A: Fill in the mandatory B i oo omioes oo
information within the R S

LINE DETAILS section ™ =
such as PRICE & START o
DATE . e —— o -
h A
B: You must also enter = gt SRR ? ﬁ“ =
the COMPLETION [ —— NIRRT —
DATE. L
C: Add Tax Rate or Tax B e i

Amount if applicable

D: Click on ADD
SUBLINE option to fill the
subline category details

9GEP'



Create a service confirmation (Line Details Section- Adding
Sublines: Optional)

A: Add Line-ltem information in
Add Blank Sublines section.

B: Line-items added in Add
Blank Sublines section will
appear in Selected Sublines
section

Select all the mandatory fields
on the subline like
DESCRIPTION, SUBLINE
TYPE, UOM, QUANTITY,
PRICE, DATES & CATEGORY

C: Click Add

9GEPSMART

&  ADD SUBLINES

Selected Subline(s)

Add Blank Subline(s)

@ ADD SUBLINES

A

51

Selected Subline(s)

2

Add Blank Subline(s)

Supplier Personnel Name

Universal 18 x42.7 channel .. -

Material

Universal 18 x42.7 channel .. -

Material

v Perf.unit

+ Perf.unit

)

Add
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Create a service confirmation (Line Details Section)

Line Details EH
1. Universal 18 x 42.7 channel Equipment 0
Once the sublines are added, Cecuve o rice s prce s
. . Amount Based Service PERF. UNIT () 100 50.00 50.00 1
these will be available below - - , B |
the line details section. 50.00 @ o000 500 55.00 -

IS:EqptMtcDemolition:10020 None 0.00 () 50.00

Note: If Sublines are added by - - ‘
the suppliers, header details will . .

no Ionger be editable. M Price Compliant, Catalog Line Il Price Non-Compliant, Catalog Line Bl Flex Price Yes, Catalog Line B Non-Catalog Line
Information will be editing on
subline level

Add Sublines ”T\ EE ["u

L]
11 Test Material « Each 1.00 10.00 10.00
12 Test2 Rate Based Service ~ Each 200 20.0 20.00
4 3
Rows Per Page : | 12 1 | | 11

Save Back Go to Basic Details Submit

O9GEPISMART



Create a service confirmation (Line Details Section: Partial

Service Confirmation Creation)

If Service Order is created with
multiple line items, suppliers
have the option to delete the
line items they are not billing

Click on Trash Icon to delete
the additional line details

O9GEPSMART

Line Details
Universal 18 x 42.7 channel Equipment
Amount B
WP ool B

Amount Based Service

PERF. UNIT

PERF. UNIT

MM/DD/YYYY

53



54

Create a service confirmation (Submitting Service Confirmation)

<~ SC-11:22-00722 m 110.00 USD ' | i More

Line Details £ Go ToBasic Details
.
. . . niversal 18 x 42.7 channel Equipment

Once all the information is - e _A - -

Correctly added, click on Amount Based Service PERF. UNIT ® 100 w000 10000 v

Submit button to proceed o ® 105 1000 1000 e © | jmge: L

'0’;23)‘-20.22.-»‘ . n/‘\ Is‘capl,:Mchnmclnlaon 10020, Ncl:\le. o ODO A e (0] E‘,\Qn ‘ ‘ : (0] = r .
=

O

S>

Add Sublines

Save Back Go to Basic Details Submit

O9GEPISMART



Create a service confirmation

D: Once submitted, you will
see the success message,
click OK () SUCCESS!
You will be directed to the
SERVICE CONFIRMATION
screen, where you will see
the submitted Service
Confirmation in APPROVAL
PENDING status

Service Confirmation Submitted Successfully

O9GEPISMART

0[]

55
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Service confirmation statuses

Draft: Service confirmation is created; however, it is not submitted to Ascend (work-in-
progress)

Approved: Service confirmation is approved by Ascend.

Withdrawn: Service confirmation has been withdrawn by supplier to make changes.

Approval Pending: Sent to Ascend; however, it is not yet approved

Rejected: Ascend rejected the service confirmation. You need to correct errors and
resubmit.

9GEP



9GEP'SMART

Update & Resubmit Rejected
Service Confirmation

57



Update and resubmit rejected service confirmation

To review the comments sent
on a rejected service
confirmation, open the rejected
service confirmation

A: Click on the COMMENT

icon in the top right-hand
corner

9GEP'SMART

v BASIC DETAILS

Service Canfirmation Number
SC-07:22-00483

Supplier Code
202425

Submitted On *

07/20/2022

& SC-07:22-00483 |22

Service Confirmation Name

ServiceConfirmations for Order? ..

Supplier Name

HERC RENTALS INC FKA HERTZ ..

Purchase Type
Blanket/Service

Supplier Service Confirmation Number

Req QTest (carlos.diaz@gep.com)

Order Number
4100001890

Created By
HERC APM

Tax (USD)
0.00

200USD

Order1 for FieldSupApproval

ERS (Auto-create invoice) @

58

View changed version

Go To Line Details =

Currency
usD

Submitted By
HERC APM
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Update and resubmit rejected service confirmation

The approvers comments
explaining the reason for the
rejection will be displayed

You can create a new Service
Confirmation and make the
changes asked by the
approver and re-send the
service confirmation for
approval

9GEPSMART

= [CovEnT

Service Confirmation
5C-0722-00483 Internal Users and Suppliers - Req QTest
Please correct Line 1 in SC

11/9/2022 10:56:39 PM

Attachments

Share With
CANCEL




Update and resubmit rejected service confirmation

A: To resubmit the SC, click
on the VIEW CHANGED
VERSION on top right section
of screen.

The SC document will open in
DRAFT status.

B: Update the details that are
mentioned in comment box
by Buyer on the New service
confirmation.

C: Once updated, Click on

SUBMIT button on bottom
right of the screen.

OGEPISMf

& SC-07:22-00483

~ BASIC DETAILS

Service Confirmation Number Service Confirmation Name

Supplier Service Confirmation Number

Order Number

SC-07:22-00483 ServiceConfirmationé for Order1 ..  SCApprovalExcess 4100001890
Supplier Code Supplier Name Field Supervisor * Created By
202425 HERC RENTALS INC FKAHERTZ ..  Req QTest (carlos.diaz(@gep.com)  HERC APM
Submitted On * Purchase Type Enter Tax At Tax (USD)
07/20/2022 Blanket/Service Line 0.00
< SC-07:22-00483
Line Details
1. Pump
Line Type uUom Quantity Cffective Unit Price (USD)
Amount Based Service EACH &, 1 2.00
1ine Value (USD) Tax rate (% ) Tax (USD) I ine Total (USD)
2.00 @D 0.00 0.00 2 .00
Completion Date Categon Contract Number Gontracted Subline Value,
07/20/2022 @ CNL:ConsultBusiness:... 0.00 @

Line Value (USD) Tax rate (% ) Tax (USD)

2.00 [©)] 0.00 0.00
Completion Date Category Contract Number
07/20/2022 @ CNL:ConsultBusiness:...

Reference Invoice Status [‘%]

Line Total (USD)
2.00

Contracted Subline Value...

0.00

60

A

Go To Line Details

Order Name Currency
Order1 for FieldSupApproval usb

Created On *
07/20/2022

Submitted By
HERC APM

ERS (Auto-create invoice) (1)

200 v - T | ¢ v

View Original version

EE 55 Go To Basic Details
Price (USD) Price Per
2.00 B 1
Consurmed Whre Start Date
= D@ 07/20/2022 @D
Non Contracted Subline Reforence Inveice Number
0.00 [ ==
Consumed Date Start Date

= @

07/20/2022 @

Non Contracted Subline ... Reference Invoice Number

0.00 o -

C

=

Print Preview Go to Basic Details



Update and resubmit rejected service confirmation

A: Enter the Service
Confirmation Name and
Supplier Service
Confirmation Number
number generated in your
system in basic details
section.

B: Click on File upload icon
and upload the soft copy of
service confirmation
document.

& SC-07:22-00483 X

v BASIC DETAILS

Service Confirmation Number
SC-07:22-00483

Order Name
Order1 for FieldSupApproval

Field Supervisor *
Req QTest (carlos.diaz@gep.co

Enter Tax At
Line

Print Preview

NOTES AND ATTACHMENTS

A

Service Confirmation Name * Supplier Service Confirmation Number *
ServiceConfirmation6 for Qrder1 for F SCApprovalExcess

Currency Supplier Gode

usD 202425

Created By Created On *

HERC APM 11/09/2022

Tax (USD)
0.00 ERS (Auto-create invoice)

h = &

File Upload Notes External Link

Print Preview

@

Save

61

View Original version

) ) Q
Go To Line Details =
Order Number
4100001890
Supplier Name
HERC RENTALS INC FKA HERTZ EQUIP... ®

Purchase Type
Blanket/Service

Back Next Submit
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Update and resubmit rejected service confirmation

C: Once the upload is
complete, Click on Close
Button.

D: Click on Next button to
proceed for next step.

E: Verify the line details and
click on Submit.

O9GEPISMART

U3 ATTACHMENTS

Drag and Drop file here OR UPLOAD DOCUMENTS
Supported file formats:.doc,.docx..jpg..pdf,.ppt..pptx..rtf. xis,.xIsx..xlsxd,.7z,.bmp,.csv..epub,.gif..html..mht, jpeg..msg.....
Limited to file(s) of 20MB each
Maximum 5 files can be uploaded at a time.

SAVE NEXT [ s

< SC-07:22-00483 EZD 2.00 USD ~ | & More

View Original version

Line Details ==z £5 Go To Basic Details
1. Pump
line Type uom Quantity Fffective Unit Mrice (USD) Price (USD) Price Per
Amount Based Service EACH €, ) 2.00 2.00 i
Line Value (USD) Tax rate (% ) Tax (USD) Linc Total (USD) Consumed Date Start Date
2.00 D 0.00 0.00 2.00 - @ 07/20/2022 D
Completion Date - Category Contract Number Contracted Subline Value... Non Contracted Subline ... Reference Invoice Number
07/20/2022 Ly CNL:ConsultBusiness:... - 0.00 (€D) 0.00 D) —
Reference Invoice Status

Print Preview Back | Go toBasic Details

ADD TAX OK




Update and resubmit rejected service confirmation

F: Provide the Confirmation

by Clicking on the OK button.

The Revised Service
confirmation is now sent to
buyer

9GEPISMART

(2) CONFIRMATION!

This Service Confirmation is set for ERS, so once approved, system will generate
and submit your invoice for processing. You have not entered tax on the
Confirmation.

Click Add Tax to go back and add tax, or to remove the ERS flag.

If you do not need to add Tax and want the system to create the invoice, click OK.

DK|
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9GEP'SMART

Create Service Invoice

64
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Creating an Invoice from Approved Service Confirmation
Document

* Once a Service Confirmation (without ERS flag checked) is approved by Ascend, the Primary Contact will
receive a notification email as the status is APPROVED

* The Supplier user needs to login to the portal to create an invoice manually with reference to the
approved Service Confirmation

Note: It's recommended to always create Service Confirmation with ERS flagged, this reduces the manual
effort to flip an approved SC into an Invoice

9GEP =
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Creating an Invoice from Approved Service Confirmation
Document

Service Confirmation is
created in Approved
status

This SC document was
created ERS flag
unchecked and hence the
Invoice status is Invoice
Not Created

Hence suppliers need to
create an Invoice using
this approved SC
document

& SC-11:22-00721

v BASIC DETAILS

nfirmation Number

SC-11:22-00721

Order Name

Batch Order1 for 0057965916-80-GDLOT

Field Supervisor *
Tivi Horvath (tvhorv@ascendmalerials.co...

Submitted On *
11/23/2022

Invoice Creation Status

Invoice Not Created A

nfirmation Name

ServiceConfirmation1 for Batch Order1 fo
usp
Kunal Kadam

Purchase Type

Blanket/Service

ERS (Auto-create invoice)

13245
203532
11/23/2022

Enter Tax At
Line

nission Status

Invoice Not Submitted

300.00USD ~ GECLLEIEN | More

4100002386
Supplier Name
UNIVERSAL FABRICATORS INC
Kunal Kadam

Tax (USD

0.00
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Creating an Invoice from Approved Service Confirmation

To Create Invoice against
Non-ERS SC document,

A: Click on Purchasing
Section

B: Go to ORDER

C: Select the Order against
which Service Confirmation
was submitted

A

Create

&
Supplier
Profile

Document

'ASCEND. Catalog  Sourcing  Contract |EETEEUI Invoice  Supplier Search Q N e @ @
‘Hll T TS A
Documents A
RE N
== Manage At es Y/ Filters
Order Name 1| Order Number Supplier Purchase Type Created By
Search 4100002386
Batch Order1 for 0057965916-80-GDLOTH7895 4100002386 C UNIVERSAL FABRICATORS Blanket/Service Tivi Horvath
{ »

RowsPerPage: 10 v 1-10f1



Creating an Invoice from Approved Service Confirmation
Document

< ORDER: Batch Order1 For 005.. 15,500.00USD + | § More

> BASIC DETAILS

Basic Details

A: Click on CREATE R > SUPPLIER DETAILS
INVOICE button on bottom — NGO TERMS

right-hand corner and then S —
Se|eCt By Selecting T, l > INVOICING AND DELIVERY DETAILS
Service Confirmation(s) Notes & Altectvnents

> RECEIVING TOLERANCES (DEFAULTS)

Line Details A

B: A pop-up box appears, « NOTES & ATTACHMENTS

* Indicates mandatory fields

select the Supplier SC

CREATE INVOICE =~

C: Click on Select to

proceed 8B Select Service Confirmation Q
Supplier Service Confirmatio... Field Supervisor Submitted by Service Confirmatio
O 13245 B Tivi Horvath (tvhorv@ascendmaterials.com) Kunal Kadam 300.00

O9GEPISMART



Creating an Invoice from Approved Service Confirmation

Invoice in Draft status will
be created

A: In Basic Details section,
fill in below Information

1) Invoice Amount
(Invoice value+ Taxes)

2) Supplier Invoice
Number

3) Supplier Invoice Date

B: Click on More option
and select Upload Image
option to add supporting
documents

9GEPSMART

¢«

Document

INV-11:22-000630 - Invoice1 For Batch Order1... 23

Basic Details

Supplier Details

StakeHolder Details

Payment And Delivery

Line Details

v BASICDETAILS| A

* Indicates mandatory fields

Invoice for Batch Order1 for 00
11/23/2022

Non PO Invoice
usD

GRIV

N

INV-11:22-000630
02/21/2023
4100002386

Blanket/Service

0.00

UNIVERSAL FABRICATORS INC
203532

Standard

—

Upload Image

Export To PDF

Delete

Print invoice

69
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Creating an Invoice from Approved Service Confirmation
Document

< %1:22-000630- Invoice1 For Batch Order1... 300.00 USD = |
« = > PAYMENT AND DELIVERY DETAILS
EEI
ome Basic Details swis
Under LINE DETAILS i « LINE DETAILS Indicates mandatory fields )
section for an approved SC 9 Supplier Details
documents, suppliers can | e—— -
Only update TaXeS by Ve it At Doy Search E] Delete F’.ﬂd'lduciai_'w:ﬁ: : More ’u}
adding it under Taxes field Creste
(If Applicable) Line Detals 0 L 1 Ty 14| Line Descript.. .|| Line Total | Tanes | ApplicableTax...
éh k
S;QO'W ) 1 Material v Universal 18 x42 100.00 0.00 @ | 1nvoice Tax
Once Taxes are added, o
CIiCk on Sent To Buyer [1] 2 Material v Universal 18 x 42 200.00 0.00 & Invoice Tax
q )
Rows Per Page: |10 v‘ n Page 1 of1

: -Send To Buyer

9GEPSMART




9GEPSMART

Create Material Invoice

71



Create Material Invoice

A. Click PURCHASING tab
A. ASCEND. Catalog  Sourcing  Contract M Invoice  Supplier

B. Click on the
order in SUPPLIER
ACKNOWLEDGED status.

Invoice can be created via 2
methods :

1) By Selecting Receipts

2) By Flipping order to invoice

If the order is in SENT TO
SUPPLIER status, you will first o
need to acknowledge the order

before creating the invoice

9GEP =

Documents A

ORDER  RETURNNOTE  SERVICE CONFIRMATION ~ ASN

_ " Su‘mw

Order Name t| | Order Number Supplier

Search Search

Order? for DO NOT USE - Test PO 2- Suppl..  P0-03:22:000695 Supplierki

Order1 for Test PO 1 - Supplier KK B P0-03:22-000694 SupplierkK

Purchase Type Created By

Material KK Admin

Material KK Admin

Rows Per Page: 10 v 1-10f1

72

EN - JERERY

= Manage Atiributes Y/ Filters

Created On 11| Order Value Status

03/30/2022 200.00USD Sent To Supplier

03/30/2022 100.00 USD Supplier Acknowledged

}



Create Invoice by Flipping Order to Invoice (Option 1: Preferred)

’A\ ASCEND. Catalog Sourcing Contract Purchasing Invoice Supplie
< =1 Comments and Attachments
o
. 4D
C.Click CREATEINVOICE = @&
IC PO o - Supplie
" =

D Click By Flipping Order to

Creation Date Original Issue Date

Supplier Acknowledged Date

- " . R ateri 04/25/2022 04/25/2022 04/25/2022
Invoice, to create invoice s

against the Order Profile Receiving Tolerances ... gg;nﬁy

Notes & Attachments

Line Details By Selecting Receipt(s)

By Flipping Order to

You will get a SUCCESS dialogue box Print Preview | creaTEINvOICE -
stating "The Invoice is created”

~ SUPPLIER DETAILS e D

() SUCCESS!

The Invaice is created.

9GEP'SMART




Create Invoice by Selecting Receipt (Option 2)

C. Click CREATE INVOICE

D Click By Selecting Receipt,
to create invoice against the
raised receipt.

You will get a SUCCESS dialogue box
stating "The Invoice is created”

O9GEPISMART

,A\ ASCEND. Catalog Sourcing Contract m Invoice More -~
HonsSumites maresias (UAT

«

Tar

Home

Supplier
Profile

< ORDER: Order1 For TE...

Basic Details

Supplier Details

Inco Terms

Invoicing And Delivery...
Receiving Tolerances ...
Additional Details

Notes & Attachments

Line Details

Print Preview

Supplier Acknowledged

~ BASIC DETAILS

+ Indicates mandatory fields

Order Number
P0O-04:22-000863

Purchase Type
Material

Currency

usD

~ SUPPLIER DETAILS

Order Name
Order1 for TEST PO 8

Creation Date

04/25/2022

Y -
RLCEIVEDIRN (=] Comments and Attachments | % More

Manage Optional Fields

Order Contact Order Author

KK Admin KK Admin

Original Issue Date Supplier Acknowledged Date
04/25/2022 04/25/2022

D I By Selecting Receipt(s) I

By Flipping Order to
Invoice

CREATE INVOICE =~

() SUCCESS!

The Invaice is created.
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Create Invoice by Selecting Receipt

F. Select the Receipt raised
from left hand side and select
the Line Number by clicking
the check box.

G. Click on Create Invoice.

You will get a SUCCESS dialogue box
stating "The Invoice is created”

9GEP'SMART
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SELECT RECEIPT LINES FOR INVOICE CREATION

Receipt1 for Order1 for TEST PO 9 - Supplier KK

[] Select All Receipts

PO Line Number
REC-2022.000113-Rece...( ./

Search Search

F [
|

(1) Total Order Lines Selected Against Receipt(s): 1

1 Buyer Item Number

Search

TESTPO9

Rows Per Page:

T LineDescription

1-10f1

tl | Supplier item Num...

SHOW SELECTED RECEIPTS (D)

4 Ordered Quantity

Search

G

Reset Cancel QCreate Invoice
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Invoice creation set up page

A. Enter INVOICE TOTAL
AMOUNT INV-03:22-000208 - In... N— -

B. Enter the unique INVOICE )
. n er e Un|q Ue [3_[_ T —_—_— « BASIC DETAILS e Manage Optional Fields
H
NUMBER generated from 2 . i * Indicates mandatory fields A B
. . Supplier Details a
yo u r I nVoICe Syste m '=£ Invoice Name* Invoice Number Invoice Amount* [Supplier Invoice Number*
My Tasks StakeHolder Details Invoice1 for Order1 for Test PO..  INV-03:22-000208 C 100.00 1234Test
Payment And Delivery.. Invoice Creation Date Supplier Invoice Date* Supplier Name
C' You Can aISO Change the Cj-;te 03/30/2022 03/30/2022 SupplierKK Doy romidice
SUPPLIER INVOICE DATE e pete
é& D Multi PO Invoice Order Number* Order Name ) Supplier Code
Sppiler P0-03:22-000694 Order1 for Test PO 1 - Supplier..  PC-2022.000174
Profile
Currency Purchase Type Invoice Type
. GR-IV
usb Material Standard

Note: If you create an invoice
by Flipping an order, it will : : I
directly take you to invoice Print Preview

screen in draft status.

9GEPISMART



Invoice creation set up page

A. Scroll down to the
LINE DETAILS tab and
can select/de-select a
line item by clicking on
the CHECK MARK

B. Select the line item,
and make the changes
on UNIT PRICE or
QUANTITY

9GEP

Line(3)

A

~ LINE DETAILS

LINES

Line

1l Type

Material

Material

Material

Line Des... 1]

Unit Price

33.33

45.45

33.33

IEN

Tl

77

W o B
Quantity B
1.000
1.000
1.000




Adding taxes & freight on the line level

A. Scroll down to the LINE
DETAILS tab and can v LINEDETAILS Indicates mandatory fields 5

select/de-select a line item by
clicking on the CHECK BOX

LINES

Search ] Delete [ Duplicate Lines 3 More B \_E

Line tL Type tl | LineDescript.. *| )| Taxes 1| A | OtherCharges 1| Freight

B. Under the line details, you
can also select the line you
Wgnt ar?d ScrO” to_ﬁhe rlgtEt 1A Material v TESTPO 9 0.00 @ l. v 0.00 0.00

side where you will see the

column to enter TAXES, )

OTHER CHARGES and Rows Per Page: E’ Page 1 of1
FREIGHT in this column.

9GEP'



Adding taxes & freight on header level

A. Click on the drop down
next to amount/currency on
top section of the screen.

B. You can enter your freight
or taxes on the header level
(This will prorate the amount
to all the available lines
equally)

C. Once the amounts are
entered you can click on the
check mark icon

9GEP'SMART
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A ASCEND. Catalog Sourcing Contract  Purchasing M Supplier

INV-05:22-000253 - Invoice1 For Order1 For T... 23

« <

i Basic Details
My Tasks

Supplier Details

Create StakeHolder Details

Payment And Delivery.
=1y

Supplier ) )
Profile Line Details

A ASCEND o

& &«
(o)

Home

" -]

i= Basic Details
My Tasks

Supplier Details
2

Create StakeHolder Details
& Payment And Delivery.

Supplier
Profile Line Details

~ BASIC DETAILS
* Indicates mandatory fields
fiwoica Name®

Invoice1 for Order1 for TES...

Supplier Nam

SupplierkK

Currency

usb

~ BASIC DETAILS
* Indicates mandatory fields

Inveice Name*
Invoice1 for Order1 for TES.
SupplierkK

uso

~ SUPPLIER DETAILS
* Indicates mandatory fields

der Location

umbe
INV-05:22-000253
[ Non PO Invoice

Purchase Typ:
Material

Catalog Sourcing Contract Purchasing M Supplier

INV-05:22-000253 - Invoice1 For Order1 For T... [EZ0

Invaice Numbe
INV-05:22-000253

[ Non PO Invoice

Material

Inveice Amount* Supplier Invoice Number*

100.00 123

Order Number*

Multi PO Invice
LT Mok PO eneice PO-04:22-000863

Delivery Note Standard

B

Inveice Amaunt® upplier Invaice Number®
100.00 123

Multi PO Invoice skt
B MUl B lerve PO-04:22-000863

Delivery Note Standard

N

nvoice Creation Dat

05/02/2022

Order Nam

Order1 for TEST PO 8

GR-IV

_:::e arch Q

noee @@
A e -

Manage Optional Fields

pplier Invoice Date*

05/02/2022

PC-2022.000174

umz@@

| Invoice Value (USD)

‘I]r‘.(]n| | i more

Shipping & Freight (USD)

0.00

I Prorate

| -©

Taxes & Charges (USD)

0.00
| O

Invoice Total (USD)

Accrued Taxes (USD)

100.00

0.00
View Details

8l Fields

C

C

8l Fields
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Upload image / copy on invoice

AA§_CE_ND - Catalog Sourcing Contract Purchasing m More Q 0 2 @ @

& INV-03:22-000208 - In... 100.00 USD ~ : Miooe

A. Click on the MORE ICON

o ~ BASIC DETAILS Maridge Optional Fields

on to ri ht Corn er H Basic Details * Indicates mandatory fields
p g My Tasks
| = " A Invoice Name* Invoice Number Invoice Amount* Supplier Invoice Number*
SdpllerDetalls Invoice1 for Order1 for Test PO..  INV-03:22-000208 100.00 1234Test

B. Click UPLOAD IMAGE to
upload the scan copy of & INV-03:22-000208 - In... 10.00uso ~ [

i nvoice Upload Image |
= Export To PDF
>= ~ BASIC DETAILS Xp B
Basic Details * Indicates mandatory fields Delete
C ] Once the I I I Iage IS ‘ . A Invoice Name* Invoice Number Invoice Amount* Supp Print Invoice
Supplier Details Invoice1 for Order1 for Test PO...  INV-03:22-000208 100.00 123¢

uploaded, click on SEND TO ,
N Invoice Creation Date Supplier Invoice Date* Supplier Name

; [0 Non PO Invoice
utton . 03/30/2022 03/30/2022 SupplierKK
Payment And Delivery... l
L

Hing Tretali O MukiFol Order Number* Order Name Supplier Code
38 ulth nvoice
melisare PO-03:22-000694 order1 for Test PO 1 - Supplier ...  PC-2022.000174
Currency Purchase Type invoice Type
y e GRAIV

Note: It is mandatory to upload = Weiate Hlensen
the image. C

Print Preview Send To Buyer




Invoice creation set up page

A. Once submitted, you will see a
confirmation message. Click YES

You will be directed to the INVOICE
screen, where you will see the
submitted invoice in APPROVAL
PENDING status

O9GEPISMART

Please confirm that you are processing [1] lines on this invoice

(¥) SUCCESS!

Invoice Submitted to Buyer Successfully

NO

A

YES

81



Invoice Statuses

« Draft: Invoice is created; however, it is not submitted to Ascend (work-in-
progress).

« Sent for Processing: pending validation with Ascend.

» Exception: Invoice is submitted, however there is a discrepancy in the ordered
quantity or amount. This is being reviewed internally by Ascend and it will either be
approved or returned with comments.

« Matched: Invoice amount is matched to the receipt amount.
« Sent For Payment: Invoice is sent for payment.

* Invoice Paid with Remittance: You can view remittance information in the
submitted invoice.

« Cancelled: Invoice is cancelled by Ascend.

9GEP



9GEP'SMART

Create a Credit Invoice
Also known as Credit Memo

83
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Credit Invoice

A: To issue a credit invoice Mrscap. —cmos Sy Conm  Puchesng mmpneg a
to your customer, click on the

INVOICE tab from the home
page

B: Click on the INVOICE that _ 1 S

Documents A

INVOICE  CREDIT MEMO

4
H 4 Create
is applicable to the sale for
. . . . Document Name 11| Document Nu... PO Numb... Supplier Name Supplier Cont... Invoice S... Supplier Invoi... Supplier
which the credit Invoice is to b
H Profile Search Search Search
be applied
Invoice? for Order1 for Test PO 1 - Sup.. SDN-03:22-000002 P0-03:22-000... SupplierkK Kunal Kadam PO Based 03/30/2C
I Invoice for Order1 for Test PO 1 - Sup.. INV-03:22-000208 PO-03:22-000... SupplierkK Kunal Kadam PO Based 1234 03/30/2C

Rows Per Page: 10 ~ 1-20f2

If there are a bulk credit invoice
outside GEP SMART, please
send it on Ascend, AP
<accountspayable@ascendmate
rials.com>

9GEP'



Credit Invoice

C: Click on the MORE icon
in the upper right-hand
corner

D: Select CREATE CREDIT
INVOICE

9GEPISMART
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,A\ASCEND‘ : Catalog  Sourcing  Contract  Purchasing M Supplier

« & INV-03:22-000208 - Invoice1 For Order1 For T... [

bE v BASIC DETAILS

H Basic Details * Indicates mandatory fields
My Tasks
Invoice Name | Nurmt

Supplier Detalls Invaice1 for Ordert for Test..  INV-03:22:000208

+

StakeHolder Details

Search EI
0.00USD ~

100.00 1234

pc—@@

Export To PDF

Primt invoice

D Create Credit Invoice

&

a -0
10000USD ~ - Yoe
Manage Optional TG

woice Creation Date 2 Date

03/30/2022 03/30/2022
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Credit Invoice

,A\ASCEND; . Catalog  Sourcing  Contract  Purchasing M Supplier Q H & 0 c

O - cv-0322-00017 B 1000000 + [ | i

A credit Invoice in DRAFT
status is created

e v BASIC DETAILS e Manage Optional Fields
ithi Basic Details * Indicates mandatory fields
Within the BASIC DETAILS
) ) Credit Memo Name* Credit Memo Number Invoice Number Currency
section update the following: BEBOnE CreditMemo forlnvoicel ..~ CMHO322.00017 INV-0322.000208 usp
Order Number Supplier Invoice Number Billable Invoice Creation Date Supplier Invoice Received Date Invoice Received On
P0-03:22-000694 1234 No v 03/30/2022 03/30/2022 03/30/2022

A: SUPPLIER MEMO
N U M B E R Supplier Memo Received On’ Memo Creation Date Supplier Memo Date® Purchase Type Supplier Code SuppleTax denticaon

sl 03/31/2022 03/31/2022 03/31/2022 Material PC-2022.000174

9GEP'SMART



Credit Invoice
,A\.ASCEND. : Catalog  Sourcing  Contract  Purchasing M Supplier Q 2 0 @

Once you enter the mandatory . - 100.00 USD ~ e
details: > BASIC DdETAITLi araeGpon e

Credit Memo Name* Credit Memo Number Purchasing Organizatis Invoice Numb Currency
. . . . Line Detally Credit Memo1 for Invoicel . CM-03:22-00017 Supplier Mermo Nurmber APM-APM INV-03:22-000208 usD

B: In the Credit Invoice, click

. Order Number Supplier Invoice Numbs Billable voice Creation Dat Supplier Invoice Recsived Date voice Received O
on M O RE 0 ptlo n fro m th e to p P0-03:22:000694 1234 No > 03/30/2022 03/30/2022 03/30/2022

)
H Supplier Memo Received On* Memao Creation Date Supplier Memo Date Purchase Type Supplier Code Tax Identification

rl g ht_h a n d Corn e r.- Frolle ! 03/31/2022 03/31/2022 03/31/2022 Material Pcrz‘uzz 000174 Humbe o
C - Fro m the M O RE 0 ptlo n ) v LINE DETAILS e Indicates mandatory fields "-‘f'.

click on UPLOAD IMAGE

,’\ASCEND : Catalog  Sourcing  Contract  Purchasing M Supplier Q 0 & 0 @
< CM-03:22-00017 (23 100.00 USD = '

Delete

Export To PDF

You need to upload the
supporting documents here

H Basic Details * Indicates mandatory fields
MVTBS)G C it Memo Name* Credit Memo Numbe mo Number* Purchasing Organization nvoice Number Current
Line Details Credit MemoT for Invoice .. CM-03:22-00017 APM-APM INV-03:22:000208 UsD
+
Create Order Number Supplier Invaice Number Billable Invoice Creation Date Supplier Invoice Recefved Date Invoice Received On
P0-03:22-000694 1234 No v 03/30/2022 03/30/2022 03/30/2022

©GEP'SMART
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Credit Invoice

For Purchase type:
Material and Material Stock

> PAYMENT AND DELIVERY DETAILS ]
You can enter values in
elther UNIT PRICE |f the v LINE DETAILS Indicates mandatory fields
credit type selected is -
Amount. You can edit o R - i =
CREDIT QUANTITY if the | e 1| Usebwot 1] POLnemmN. 11| Comgy 11| Cnse p—,
credit type selected is : Db I | [ soMoR i e e
Quantity. you can click on - oy | o

SEND TO BUYER on the
bottom right corner of the
screen

9GEP
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Credit Invoice

w LINE DETAILS

For Purchase type i
Bla n ketlse rvi ces Search ] Detete [T Mariage Columns g Show Filters

Line 1| Type ti| LineDescript. 1| POLineitemN. .| Category 1L Unit Price t.| Credit Typa 1L Full Credit T | Quantity
The Credlt type by defaUIt IS O 1 Fixed » EQP1 1-EQP1 » CHL:ConsultBusine.. 1.00 Amount v Yes L 1.00
amount as quantity is always
1 2 Al 1 -

~ LINE DETAILS

If you are creating a full credit

LINES
for the invoice, make sure you
. . . Search [ Delete o Manage Columns g Show Fillers
select full credit Yes in the Line il
detalls fu|| Credlt Column If the [0 Line 1| Type tl| LineDescript. 1| POLineltemN.. 7| Category .| Unit Price t1| Cradit Type ‘_I Full Credit "M Quantity
Credlt IS for a partlal amou nt’ ] 1 Fixed * EQPT 1-£0PT v CNL:ConsultBusine.. 1.00 Amount MNa v 1.00

select full credit No ‘
Rows Per Page: EI n

Once filled, you can click on
SEND TO BUYER on the
bottom right corner of the screen

Send To Buyer

9GEPISI



Credit Invoice

A: The pop-up notification asks you to
confirm your submission. Click YES to
proceed

The SUCCESS notification indicates that
your credit Invoice has been successfully
sent to Ascend

You will be redirected to the CREDIT
INVOICE page. The status of the credit
Invoice will be in SENT TO BUYER

O9GEPISMART

/\ WARNING

Are you sure you want to Send it to Buyer?

Sent To Buyer.

() SUCCESS

90
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Credit Invoice Statuses

» Draft: Credit Invoice is created; however, it is not submitted to Ascend (work-in-
progress)

« Sent to Buyer: Credit Invoice is submitted to Ascend.

« Sent for Payment: Credit Invoice is submitted and approved by Ascend.

* Credit Invoice Paid with Remittance: You can view remittance information in the
processed credit invoice.

« Cancelled: Credit Invoice is cancelled.

9GEP
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Create a Subsequent Debit Note

92



What is a Subsequent Debit Note?

A Subsequent Debit Note is a document created by a supplier with reference to a PO.

SDN is a supplemental charge (extra fee from the Supplier) which can be sent to buyer after
sending the invoice.

9GEP
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Subsequent Debit Note

A: To issue a subsequent
Debit Note, click on the
PURCHASING tab from the

home page

B: From the documents
under Purchasing, click on
the ORDER

C: Click on the order for
which you want to create a
Subsequent Debit Note

Note: The order should be in
Supplier Acknowledged
status.

9GEP =

A

Create

Supplier
Profile

Documents A

ORDER RETURNNOTE  SERVICE CONFIRMATION ~ ASN

Catalog  Sourcing  Contract m Invoice

D
Al Supplier Acknowledged ~ Sent To Supplier
2 1 1

Order Name +1| Order Num...
Search Search

c Order1 for DO NOT USE - Test PO 2-...  P0-03:22-000695

Order1 for Test PO 1 - Supplier KK P0-03:22-000694

Supplier

SupplierkK

SupplierkK

Supplier

Purchase T...

Material

Material

Created By

KK Admin

KK Admin

94

e - EERET

Created On

03/30/2022

03/30/2022

== Manage Attributes Y/ Filters

1| Order Val.. Status

200.00 USD Sent To Supplier

100.00 USD Supplier Acknowledged

3
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Subsequent Debit Note

D: In the order, click on ¢ ORDER: Order? For TestPO 1.. 100000 +
D

MORE option from the top

right-hand corner. « BASIC DETAILS Manoge Opuor Flds

~r
]

Basic Details * Indicates mandatory fields

E: From the MORE option,
click on CREATE
SUBSEQUENT DEBIT & ORDER: Order1 For Test PO 1. 10000USD elm

Create Credit Invoice

Once you click on Create = BASICDETALS
Subsequent Debit, you will | Create Subsequent Debi
Basic Details *Indicates mandatory fields
get a Success Response E

Order Number Order Name Order Contact uiuer Author

Supplier Details PO-03:22-000694 Ordert for Test PO 1-Supplier kK~ KK Admin KK Admin

Invoicing And Delivery...

9GEP'SMART



Subsequent Debit Note

A Subsequent Debit Note in
DRAFT status is created

Within the BASIC DETAILS

section update the following:

A: SUPPLIER INVOICE
NUMBER

B: INVOICE AMOUNT

C: SUPPLIER INVOICE
DATE

9GEP'

Basic Details

Supplier Details

StakeHolder Details

Payment And Delivery...

Line Details

SDN-03:22-000002 - Invoice2 For Order1 For T...
Dt

v BASIC DETAILS

* Indicates mandatory fields

Invoice Name*

Invoice2 for Order1 for Test PO 1-S..
Invoice Creation Date c
03/30/2022

Qrder Number*

P0-03:22-000694

Purchase Type

Material

96

0.00USD ~ i

Manage Optional Fields

Invoice Number Invoice Amount*
SDN-03:22-000002 100.00
Supplier Invoice Date* Supplier Name
PP IR i [, e [0 Multi PO Invoice
03/30/2022 SupplierkK
Order Name Supplier Code Currency
Order1 for Test PO 1 - Supplier KK PC-2022.000174 usb
Invoice Type
GR-IV
SubSeauentDebitNote
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Subsequent Debit Note

Once you enter the ¢ ORDER: Order1 For Test PO 1.. 100.00UsD ¥

mandatory details: D

D: In the SDN, click on s Bl " Manage Optonl Felds
MORE Option from the top | Basic Details *Indicates mandatory fields

right-hand corner.

A

. SDN-03:22-000002 - Invoice2 For Order1 For T... —
E: From the MORE option, ca w 0!
. 0ad Image
click on UPLOAD IMAGE F | o |
JE Export To PDF
Basic Details nn Delete
You need to upload the i B REIALS -
Supplier Details Print Invoice

* Indicates mandatory fields

supporting documents here.

Ctalallnldar Nataile Inunina Namak Inunina Mimhar Inunina Amnnntt Qunnliar Inunina Mimhark

9GEPISI
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Subsequent Debit Note

Once the supporting documents
are uploaded, under the Line
details, users can enter the
required amount in:

A: OTHER CHARGES

B: Once you enter the amount,
click on SEND TO BUYER

Once you click on SEND TO
BUYER you will get a Success
Response

Note: You cannot make any
changes in the unit price or the
quantity.

~ LINE DETAILS

LINES

Search

(] Line

O 1

Rows Per Page: [’IO ~ ‘

[] Delete EEiManage Columns <> Show Filter.

Type

Material

s

iy

Tl Line Descript... 1. 1l
~ Test PO 1

Other Charges

() SUCCESS!

Invoice Submitted to Buyer Successfully

Jisel]

Freight

0.00

Indicates mandatory fields &7

Ordered Quantity 7]

1.00

Page 1 of1

Send To Buyer
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Subsequent Debit Note Statuses

« Draft: Subsequent Debit Note is created; however, it is not submitted to Ascend
(work-in-progress).

« Sent to Buyer: Subsequent Debit Note is submitted to Ascend.

« Sent for Payment: Subsequent Debit Note is submitted and sent for payment.

9GEP
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Customer support

GEP Customer Support is available 24x5
support@gep.com

» Europe: +42 022 598 6501

« Switzerland: +41-445859014
« UK: +44-20-3478-6123
 USA: +1-732-428-1578

» Australia: +61-2-8518-1914
» Asia: +91-22-6137-2148

GEP SMART URL: smart.gep.com

9GEPSMART






